(electronic/scannable resume)

Jane Doe
111 First Street

Monroe LA 71111

318-331-1111

jdoe@yahoo.com

OBJECTIVE
To obtain a position in web design and HTML programming at Bayou Enterprises Inc
EMPLOYMENT HISTORY
11/95-present   HTML Programmer at Northeast Public Relations Company Monroe LA  
Writer of HTML code for all Web pages designed by Northeast Public Relations  
Developer of client Web sites including flowcharts and Web to database applications
5/95-11/95   Graphic Designer at Northeast Public Relations Company Monroe LA 

Creator of full-color brochures 

Creator of magazine and newspaper ads 

Creator of multimedia presentations  
Developer of database system for client-archived files  
Manager of clients’ creative projects
9/94-5/95   Assistant Graphic Designer at Ouachita Public Relations Inc West Monroe LA  Designer of flyers for promotional events  
Assistant producer of Web pages  
Developer of advertising materials
EDUCATION
Bachelor of Business Administration degree  May 1995 

Major in Computer Information Systems 

University of Louisiana at Monroe 

Monroe Louisiana 

Overall GPA 3.55   

Major GPA 3.89 

Attended 1991-1995 

Relevant Courses 
technical writing 
graphic design 
networking 
Visual Basic programming 
Cobol programming 
Microsoft Word

Microsoft Excel

Microsoft Access

Microsoft Publisher

Microsoft PowerPoint

business communication

presentation and public speaking

general business courses
ADDITIONAL SKILLS
Programming/scripting languages  

C++

Cobol

HTML

Perl
Systems  

MacOS

Windows Vista

ME

Solaris
Software  
Adobe Acrobat

Pagemaker

Adobe Photoshop

Corel Photopaint

Microsoft Excel

Microsoft Publisher

Filemaker Pro

Microsoft Word

QuarkWPress
Dreamweaver

Acrobat Writer
ORGANIZATIONS AND HONORS
Member Association of Information Technology Professionals
Member ULM Alpha Lambda Delta honor fraternity
ULM Dean’s List
REFERENCES
Available upon request
