999 Maple Street

Monroe, LA 71111

May 23, 2008
Mr. John Doe
Smith and Jones, CPAs

444 Main Street

Monroe, LA 71111

Dear Mr. Doe:

Two weeks ago you received my résumé in application for the auditing staff position you advertised, and I wanted to let you know of my continued interest in the position.

Your firm is highly respected, and I would like to be associated with that reputation.  Further, I believe that my work will fit in with your high standards of performance.  

I am enclosing an updated résumé that fills in some recent qualifications that I think will contribute to upholding those standards.  You will note that I have now passed the Auditing and Practice and Law sections of the CPA exam.  I plan to sit for the final section next month.  

Mr. Doe, please call and allow me the opportunity to talk with you about the contributions that I can make to Smith and Jones.  I can be reached at 380-0000 or by email at ab845@yahoo.com.

Sincerely,

(handwritten signature here)
Sarah Student
Enclosure:  résumé
