Jane M. Jones

500 Good University Road

Good City, NC 89999
(919) 555-5999
jane.jones@good.edu
OBJECTIVE
To obtain position as junior economic researcher at the Best Corporation.

EDUCATION
Master of Arts in Economics, Good University, Good City, NC, December 2000.  Concentrations: Econometrics, Urban Economic Development Analysis (1999-2000).
Bachelor of Business Administration, summa cum laude, University of Louisiana at Monroe, Monroe, Louisiana, December 1998.  Major: Economics; Minor: Mathematics (1995-1998).  Relevant courses:  micro- and macro-economics, money and banking, business cycles and forecasting, labor economics, labor law, international trade, environmental economics, public sector economics, advanced statistics, calculus, real analysis, various other business-related courses.
WORK EXPERIENCE
Teaching Assistant in Health Economics, Financial Markets and Investment, Good University, Good City, NC, August 2000 to December 2000.  Graded homework and exams, created answer keys, tutored students, and held review sessions.

Financial Assistant in Finance Department, ABC Insurance Company, Metairie, LA, January 1999 to July 1999.  Processed payables, controlled premium receipts, and completed special data projects, including filing tax forms, designing master spreadsheets, and keypunching the budget. 

Research Assistant/ Data Consultant to Dr. Bob Roe and Dr. John Doe, Department of Economics and Finance, University of Louisiana at Monroe, Monroe, LA, March 1997 to December 1998.  Assisted the professors in economic development studies by performing background research, collecting and analyzing data, and contributing to final documents. 


Student Worker/ Secretary Assistant in Department of Economics and Finance, University of Louisiana at Monroe, Monroe, LA, September 1996 to December 1998.  Copied and proctored exams, proofread exams and papers, assisted secretary and students, managed files, and input data.


File Clerk/ Data Consultant at Law Offices of First, Second, Third, Fourth, and Fifth, Metairie, LA, summers and holidays, 1996 to 1998.  Copied and filed mail, organized and managed files, and implemented new medical records filing system.

PERSONAL DETAILS

         Computer Skills
Windows XP, Unix, Word Perfect, Office 2007 (Word, Excel, PowerPoint, Access), Eviews, Gauss, SPSS, Matlab, Best's FAS, JPS Insurance Solutions.

         Honors
Tuition Scholarship, Good University, 1999-2000.


Deborah Jones Fellowship, Good University, 1999-2000.


Who’s Who among Students in American Colleges and Universities, 1999.

Omicron Delta Epsilon, Economics Honor Society, President.


Beta Gamma Sigma, Business Honor Society.


Phi Kappa Phi, Junior Honor Society.


Alpha Lambda Delta, Freshman Honor Society.


Phi Eta Sigma, Freshman Honor Society.


Academic Scholarship, University of Louisiana at Monroe, 1995-1998.

REFERENCES
See attached page.
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