UNIVERSITY OF LOUISIANA at MONROE

STUDENT UNION BUILDING & STUDENT CENTER

PRIVATE FUNCTIONS  &  COMMUNITY POLICIES

Thank you for your interest in the ULM SUB and Student Center.  Enclosed  is information regarding the use of these facilities for your special event.
Mission Statement

The mission of the ULM Student Center & the SUB is to provide  students, faculty, staff, alumni and guest with quality facilities, services, programs, and learning opportunities
Please note:

Recognizing that the University and surrounding community often have diverse cultural, social, educational, and business needs, the SUB/SC Advisory Committee may grant exceptions to this policy. 

Political fund-raisers, political rallies, religious worship services and private social gatherings (dances) are not consistent with the SUB/SC mission and will not be permitted. (exceptions:  Wedding receptions during summer months and holidays only, for immediate family of ULM Students, Faculty, Staff and Alumni.)
For private functions and community groups, standard rental rates will apply.  Rental charges include set-up and use of A/V equipment.  Client will be responsible for reasonable clean-up after their event, (all food cleared from tables, trash in trash bags, etc.)  if not included in catering services.
Security will be required for non-university events and provided exclusively by the University Police.  Their fee is $25 an hour with a 3 hour minimum for events with alcohol, and $20 per hour with a 3 hour minimum for non-alcoholic events..  The number of policemen required will be determined by the university.  
Third party vendors and/or bartenders that are licensed and certified by the state of Louisiana are also required..
A supervisor fee of $10 / hour will also be assessed.  A $100-$200 clean-up fee may be assessed.
Community dances and PROMS will not be allowed.

Catering

Full service catering on the ULM campus is provided by our food service provider ARAMARK.  Kitchen and preparation areas are the responsibility of ARAMARK and may not be used by any group, organization or department unless specific permission is granted by the Director of Food Services or their designee.  ARAMARK offers a complete  “turn key” operation.  Set-ups, buffet dining, full service dining, and all food clean-up. 

For Non-University groups, payment may be made directly to ARAMARK.  ARAMARK offers a diversity of options at various price levels.  For more information contact the ARAMARK catering coordinator at 318-342-3605 or visit their website at:  http://www.campusdish.com/en-US/CSSW/UnivLAMonroe/
Insurance
Non-university groups and individuals using University facilities MUST furnish a certificate of insurance reflecting appropriate liability insurance covering participants and spectators prior to your event. YOUR EVENT WILL BE PLACED IN A TENTATIVE RESERVATION STATUS UNTIL THE INSURANCE REQUIREMENT IS RECEIVED.  The policy shall be made in favor of the University of Louisiana at Monroe with a minimum coverage requirement of $1,000,000 property damage and $1,000,000 personal liability per person and $1,000,000 per each accident.  (see separate document)
Deposit

The SUB and Student Center will not be reserved until the reservation agreement is returned with a 50% deposit.  Cancellations will be honored up to 4 weeks prior to the event.  Any cancellations after this period will result in the forfeit of your deposit.  
 Signature required:  ____________________________________________
