S M A L L   B U S I N E S S   I N S T I T U T E

STUDENT DESIGN TEAM PROPOSAL – GRAPHIC DESIGN

Graphic design is a partnership between designer and client. Client contact and collaboration is therefore expected. The purpose of this document is to clarify the proposed activities of the design team to prepare the client for involvement in the process.

This is a form-field document. Use the Tab key to progress forward through the fields. 

Use Shift-Tab to reverse direction. When the field is highlighted it is ready for entry. You may type or paste into a field. Once this document is completed, e-mail a copy to the client and record it in the log.
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------


We have reviewed the request from the business: 
     

for art/design assistance on this task: 
     
We propose to do the following:

1. Each team member will participate in an idea generation process that will result in the production of at least ten different visual roughs. These roughs will be presented to the client for review and discussion to determine a more specific direction for the visual solution.

2. If a clear direction emerges after review and evaluation of visual roughs by the client and team, each team member will produce at least two comprehensive visual images of the proposed solution. These “comps” will be close facsimiles of the desired finished image. Following client review of the “comps,” the client will select the final image to be used. The final design may be a composite or variation on the comps presented, but should be specifically identified at this stage. If no clear direction can be determined, repeating a portion of step one may be required to obtain more roughs.
3. The team will provide digital “production ready art,” for the final design selected by the client. The client and team shall determine the best formats for digital files and the preferred method of presentation to the client.

4. The team will prepare a report of the design process. The report will include a brief descriptive background of the company, identification of the design problem and parameters, and support for the concluding solution. Each member will present an individual design report describing and supporting specific decisions made for their individual solutions.  Copies of comps, roughs, and pertinent information will be placed in an appendix to the report. Color hard copies of artwork will be placed in the report.

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------


Student team member:
     

e-mail address:
     

Student team member:
     

e-mail address:
     
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------


Student team member:
     

e-mail address:
     

Student team member:
     

e-mail address:
     
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------


Name of Client or 


Company representative: 
     

Address:
     

City, State, Zip: 
     

Phone(s):
     

Client e-mail:
     

Date:
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