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Introduction to Faculty and Staff
Thomas Foster, Ph.D.
Counseling Program Director
Office: (318) 342-1298
Email: tfoster@ulm.edu 
Yolanda Dupre, Ph.D.
Associate Professor

Office:
(318) 342-1259

Email:
dupre@ulm.edu
Denise Walker, Ph.D.

Visiting Assistant Professor

Office: (318) 342-1225

Email: walker@ulm.edu
Counseling Program Mission

The mission of the counseling program is to create a supportive and collaborative learning environment for students from diverse backgrounds and cultures to acquire knowledge, attitudes, and skills essential in the practice of counseling; to prepare students to become highly skilled to provide supportive, educational, and counseling services to individuals from diverse backgrounds in a wide variety of settings, including agencies and K-12 schools; to contribute to the knowledge in human services and counseling through scholarly contributions of faculty members and students; and to provide service to the human services and counseling professions, the community, ULM, and humanity.

M.S. Clinical Mental Health Counseling 

ULM’s Clinical Mental Health Counseling program requires all students to complete a Practicum and Internship as part of their clinical experience. 
Practicum

Students must complete supervised practicum experiences that total a minimum of 

100 clock hours over a minimum 10-week academic term. Each student’s practicum includes all of the following: 

· At least 40 clock hours of direct service with actual clients that contributes to the development of counseling skills. 
· Weekly interaction that averages one hour per week of individual and/or triadic supervision throughout the practicum by a program faculty member, a student supervisor, or a site supervisor who is working in biweekly consultation with a program faculty member in accordance with the supervision contract. 
· An average of 1 1/2 hours per week of group supervision that is provided on a regular schedule throughout the practicum by a program faculty member or a student supervisor.
·  The development of program-appropriate audio/video recordings for use in supervision or live supervision of the student’s interactions with clients. 
·  Evaluation of the student’s counseling performance throughout the practicum, including documentation of a formal evaluation after the student completes the practicum. 

Internship

The program requires completion of a supervised internship in the student’s designated program area of 600 clock hours, begun after successful completion of the practicum. The internship is intended to reflect the comprehensive work experience of a professional counselor appropriate to the designated program area. Each student’s internship includes all of the following: 

· At least 240 clock hours of direct service, including experience leading groups. 
· Weekly interaction that averages one hour per week of individual and/or triadic supervision throughout the internship, usually performed by the onsite supervisor.  
· An average of 1 1/2 hours per week of group supervision provided on a regular schedule throughout the internship and performed by a program faculty member. 
·  The opportunity for the student to become familiar with a variety of professional activities and resources in addition to direct service (e.g., record keeping, assessment instruments, supervision, information and referral, in-service and staff meetings). 
· The opportunity for the student to develop program-appropriate audio/video recordings for use in supervision or to receive live supervision of his or her interactions with clients.
· Evaluation of the student’s counseling performance throughout the internship, including documentation of a formal evaluation after the student completes the internship by a program faculty member in consultation with the site supervisor.
M.S. School Counseling

Practicum
The Practicum requirements for students in the M. S. School Counseling program are the same as the M.S. Clinical Mental Health Counseling program except that students must complete their Practicum hours in a K-12 school setting.
Internship

The Internship requirements for students in the M. S. School Counseling program are the same as the M.S. Clinical Mental Health Counseling program except that students must complete their Internship hours in a K-12 school setting.

Site Supervisor 
Qualifications
In accordance with CACREP standard Section III, C.1-4, site supervisors must have the following qualifications: 

· A minimum of a master’s degree in counseling or a related profession with equivalent   qualifications, including appropriate certifications and/or licenses. 
· A minimum of two years of pertinent professional experience in the program area in which the student is enrolled. 
· Knowledge of the program’s expectations, requirements, and evaluation procedures for students. 
· Relevant training in counseling supervision.  

Responsibilities
Site supervisors must uphold to the following responsibilities:
· Provide a copy of site supervisor’s qualifications, including appropriate certifications and/or licenses to ULM clinical director verifying eligibility to supervise.
· Provide a copy of site supervisor’s malpractice insurance.

· Site Supervisor Orientation contract to be signed by student and site supervisor and returned to ULM clinical director.

· Ensure practicum students meet the 40 direct client contact hours and 60 indirect hours required; internship students meet 240 direct and 360 indirect hours.
· Provide weekly individual supervision.

· Review and provide feedback for two counseling sessions through the use of Live Observations of clinical work at the site.  
· Complete student Site Visit.
· The site visit will be scheduled with the student, site supervisor, and ULM clinical director
· Will take place either in person or via teleconference

· Will be scheduled in week 5, 6 or 7 of the term

· Student, site supervisor, and clinical director should attend the call 

· Complete all of the Practicum Documents.
· Supervision Contract, Midsemester Evaluation, Site Visit Form, Hours Log and Final Evaluation

· Communicate regularly with the ULM clinical director.
· Contact the ULM clinical director if there is a dilemma at the site.
Supervision

Supervision is defined as a tutorial and mentoring form of instruction in which a supervisor monitors the student’s activities in practicum and internship and facilitates the learning and skill development experiences associated with practicum and internship. The supervisor monitors and evaluates the clinical work of the student while monitoring the quality of services offered to clients. (CACREP, 2009).

Types of Supervision

Individual Supervision

· A tutorial and mentoring relationship between a member of the counseling profession and a counseling student.
· Timeframe:  1 hour per week.

Triadic Supervision
· A tutorial and mentoring relationship between a supervisor and two counseling trainees.
· Timeframe:  1 hour per week.

Clinical and Administrative Supervision

Administrative supervision

· Productivity concerns such as scheduling, paperwork issues, or the implementation of policies and procedures

· You might provide some administrative supervision, or there may be another individual assigned to this task.

Clinical supervision

· Clinical oversight of the student’s work

· Reviewing the student’s skills development

· Facility in implementing specific interventions or providing diagnoses

· Focuses on the therapeutic relationship and relationship dynamics

· Boundary setting, rapport building

· Gate-keeping when students lack skills needed to move forward
Code of Ethics

All supervisees are required to adopt the American Counseling Association (ACA) code of ethics. Supervisees are to follow applicable laws, regulatory policies, and rules and policies governing professional staff behavior at the agency or placement setting. Supervisees have the same obligation to clients as those required of professional counselors. 
According to the ACA Code of Ethics, it is imperative that supervisees refrain from offering or providing counseling services when their physical, mental, or emotional problems are likely to harm others. If a supervisor becomes aware of signs of impairment and or the supervisee is unable to effectively provide services, they should immediately notify the university supervisor. 

To see the ACA Code of Ethics, click on the link. ACA Code of Ethics
Supervisee Evaluation

It is important for supervisors to provide ongoing performance appraisal and evaluation feedback and schedule periodic formal evaluative sessions with supervisees throughout the supervisory relationship. Through ongoing evaluation and appraisal, supervisors are aware of the limitations of supervisees that might impede performance. 

The supervisor understands that evaluation is fundamental to supervision and accepts his/her evaluation responsibilities. The supervisor provides both formative and summative evaluations on a regular basis. In general, formative evaluation occurs in every supervision session and informs the supervisee of his/her incremental progress or lack of progress. Summative evaluation occurs at regular, stated intervals (e.g., mid-term and end of semester; every three months), and includes a written statement of supervisee performance.

Below is a summative evaluation to be completed by site supervisor at Midsemester and at the end of the semester.
Evaluation Forms
University of Louisiana at Monroe

College of Health and Pharmaceutical Sciences
School of Health Professions
MIDSEMESTER EVALUATION OF PRACTICUM/INTERNSHIP STUDENT BY SITE SUPERVISOR
Student Name: _______________________
Date: 
_________________
Practicum/Internship Site: ____________________________________________


Site Supervisor: ____________________________________________


Please indicate student's skill/performance levels in the following areas by circling the appropriate number. Please keep in mind that faculty members are looking, in part, for growth. A frank evaluation at mid-semester may allow for growth to be demonstrated by the end of the semester. Open-ended comments are requested the last page of the 
evaluation.

(1) Unsatisfactory (2) adequate (3) good (4) very good (5) outstanding (N/A) not applicable/not observed

PROCESS AND SKILLS
	1.
	Maintains a helpful counseling relationship.
	1
	2
	3
	4
	5
	N/A

	2.
	Refrains from being judgmental.
	1
	2
	3
	4
	5
	N/A

	3.
	Individual counseling skills.
	1
	2
	3
	4
	5
	N/A

	4.
	Couple and family counseling and therapy skills.
	1
	2
	3
	4
	5
	N/A

	5.
	Group facilitation skills.
	1
	2
	3
	4
	5
	N/A

	6.
	Listening skills.
	1
	2
	3
	4
	5
	N/A

	7.
	Use of open-ended questions/responses.
	1
	2
	3
	4
	5
	N/A

	8.
	Appropriate use of confrontation, questions, clarification.
	1
	2
	3
	4
	5
	N/A

	9.
	Ability to identify and explore problems.
	1
	2
	3
	4
	5
	N/A

	10.
	Ability to conceptualize accurate multiaxial diagnosis
	1
	2
	3
	4
	5
	N/A

	11.
	Assists clients through stages of problem-solving.
	1
	2
	3
	4
	5
	N/A

	12.
	Ability to develop a treatment plan.
	1
	2
	3
	4
	5
	N/A

	13.
	Maintains client focus on topic.
	1
	2
	3
	4
	5
	N/A


14.  Ends counseling sessions effectively.
1   2  3  4  5   N/A

15.  Individualizes intervention strategies to each client, with attention to needs

of diverse populations
1   2  3  4  5   N/A

16.  Counseling and education about addictive disorders to clients and their families
1   2  3  4  5   N/A

and client families.

17.  Selection and/or use of appropriate assessments, with attention to cultural bias.
1   2  3  4  5   N/A

18.  Ability to assess for threat of harm to self/others, domestic violence, psychoactive

substance toxicity, intoxication, and withdrawal.
1   2  3  4  5   N/A

PERSONAL AND PROFESSIONAL BEHAVIOR

	1.
	Displays commitment to profession.
	1
	2
	3
	4
	5
	N/A

	2.
	Practices ethical behavior.
	1
	2
	3
	4
	5
	N/A

	3.
	Maintains client confidentiality.
	1
	2
	3
	4
	5
	N/A

	4.
	Engages in positive working relationship with staff.
	1
	2
	3
	4
	5
	N/A

	5.
	Consults with administrator/supervisor regarding concerns.
	1
	2
	3
	4
	5
	N/A

	6.
	Demonstrates acceptance of supervision.
	1
	2
	3
	4
	5
	N/A

	7.
	Takes initiative in learning new skills.
	1
	2
	3
	4
	5
	N/A

	8.
	Demonstrates good judgment.
	1
	2
	3
	4
	5
	N/A

	9.
	Is punctual arriving at site and with clients?
	1
	2
	3
	4
	5
	N/A

	10.
	Recognizes own competencies and skills and shares them with peers and supervisors.
.
	1
	2
	3
	4
	5
	N/A

	11.
	Communicates in an open, clear, comfortable way.
	1
	2
	3
	4
	5
	N/A

	12.
	Recognizes own deficiencies and works to overcome them.
	1
	2
	3
	4
	5
	N/A

	13.
	Demonstrates responsible and conscientious behavior.
	1
	2
	3
	4
	5
	N/A

	14
	Demonstrates professional attitude with clients/students, colleagues, and supervisors.
	1
	2
	3
	4
	5
	N/A

	15.
	Maintains case records according to site, state, and federal requirements
	1
	2
	3
	4
	5
	N/A

	16.
	Advocates appropriately for policies, programs, and/or services that are equitable and responsive to the unique needs of clients
	1
	2
	3
	4
	5
	N/A


SCHOOL COUNSELING PROGRAM ONLY
1.    Performs appropriate documentation in student records, including 

    1   2   3   4   5   N/A


computer-assisted record keeping.

2.    Makes appropriate referrals to school and/or community resources.

     1   2   3   4   5   N/A

3.    Consults appropriately with teachers, parents, and administrators.

     1   2   3   4   5   N/A

4.    Understands and effectively maintains balance among responsibilities 

     1   2   3   4   5   N/A


to students, staff, parents.

5.    Demonstrates understanding of legal issues related to working with minors.
     1   2   3    4   5   N/A

6.    Provides appropriate individual and group counseling as well as classroom
     1   2   3    4   5   N/A



guidance to promote student development.

7.     Assesses and interprets student strengths and needs, recognizing uniqueness
      1   2   3    4   5   N/A



in culture, language, values, background, and abilities.

8.     Assesses barriers impeding student development.   



     1   2   3    4   5   N/A

9.     Analyzes student assessment information to produce valid inferences 
                   1   2   3    4   5   N/A


 in order to understand individual student needs and assess program effectiveness.

10.   Conducts programs designed to enhance academic development. 

     1   2   3    4   5   N/A

11.   Utilizes differentiated instructional strategies to promote student achievement.   
     1   2   3    4   5   N/A

12.   Utilizes counseling theories effective in school settings.



     1   2   3    4   5   N/A

13.   Follows school policies and procedures.




     1   2   3    4   5   N/A

MAJOR STRENGTHS

AREAS IN NEED OF IMPROVEMENT
___________________________________


Student Signature 

            Date


University Instructor Signature
Date
University of Louisiana at Monroe

College of Health Sciences
School of Health Professions
FINAL EVALUATION OF PRACTICUM/INTERNSHIP STUDENT BY SITE SUPERVISOR
Student Name: 






Date:




 


Internship Site:






 


Site Supervisor:





 



Please indicate student's skill/performance levels in the following areas by circling the


appropriate number. Please keep in mind that faculty members are looking, in part, for 
growth. A frank evaluation at mid-semester may allow for growth to be demonstrated by 
the end of the semester. Open-ended comments are requested the last page of the 
evaluation.

(1) Unsatisfactory
(2) adequate
(3) good
(4) very good
(5) outstanding

(N/A) not applicable/not observed

PROCESS AND SKILLS

	1.
	Maintains a helpful counseling relationship.
	1
	2
	3
	4
	5
	N/A

	2.
	Refrains from being judgmental.
	1
	2
	3
	4
	5
	N/A

	3.
	Individual counseling skills.
	1
	2
	3
	4
	5
	N/A

	4.
	Couple and family counseling and therapy skills.
	1
	2
	3
	4
	5
	N/A

	5.
	Group facilitation skills.
	1
	2
	3
	4
	5
	N/A

	6.
	Listening skills.
	1
	2
	3
	4
	5
	N/A

	7.
	Use of open-ended questions/responses.
	1
	2
	3
	4
	5
	N/A

	8.
	Appropriate use of confrontation, questions, clarification.
	1
	2
	3
	4
	5
	N/A

	9.
	Ability to identify and explore problems.
	1
	2
	3
	4
	5
	N/A

	10.
	Ability to conceptualize accurate multiaxial diagnosis
	1
	2
	3
	4
	5
	N/A

	11.
	Assists clients through stages of problem-solving.
	1
	2
	3
	4
	5
	N/A

	12.
	Ability to develop a treatment plan.
	1
	2
	3
	4
	5
	N/A

	13.
	Maintains client focus on topic.
	1
	2
	3
	4
	5
	N/A


14.  Ends counseling sessions effectively.
1   2  3  4  5   N/A

15.  Individualizes intervention strategies to each client, with attention to needs

of diverse populations
1   2  3  4  5   N/A

16.  Counseling and education about addictive disorders to clients and their families
1   2  3  4  5   N/A

and client families.

17.  Selection and/or use of appropriate assessments, with attention to cultural bias.
1   2  3  4  5   N/A

18.  Ability to assess for threat of harm to self/others, domestic violence, psychoactive

substance toxicity, intoxication, and withdrawal.
1   2  3  4  5   N/A

PERSONAL AND PROFESSIONAL BEHAVIOR

	1.
	Displays commitment to profession.
	1
	2
	3
	4
	5
	N/A

	2.
	Practices ethical behavior.
	1
	2
	3
	4
	5
	N/A

	3.
	Maintains client confidentiality.
	1
	2
	3
	4
	5
	N/A

	4.
	Engages in positive working relationship with staff.
	1
	2
	3
	4
	5
	N/A

	5.
	Consults with administrator/supervisor regarding concerns.
	1
	2
	3
	4
	5
	N/A

	6.
	Demonstrates acceptance of supervision.
	1
	2
	3
	4
	5
	N/A

	7.
	Takes initiative in learning new skills.
	1
	2
	3
	4
	5
	N/A

	8.
	Demonstrates good judgment.
	1
	2
	3
	4
	5
	N/A

	9.
	Is punctual arriving at site and with clients?
	1
	2
	3
	4
	5
	N/A

	10.
	Recognizes own competencies and skills and shares them with peers and supervisors.
.
	1
	2
	3
	4
	5
	N/A

	11.
	Communicates in an open, clear, comfortable way.
	1
	2
	3
	4
	5
	N/A

	12.
	Recognizes own deficiencies and works to overcome them.
	1
	2
	3
	4
	5
	N/A

	13.
	Demonstrates responsible and conscientious behavior.
	1
	2
	3
	4
	5
	N/A

	14
	Demonstrates professional attitude with clients/students, colleagues, and supervisors.
	1
	2
	3
	4
	5
	N/A

	15.
	Maintains case records according to site, state, and federal requirements
	1
	2
	3
	4
	5
	N/A

	16.
	Advocates appropriately for policies, programs, and/or services that are equitable and responsive to the unique needs of clients
	1
	2
	3
	4
	5
	N/A


SCHOOL COUNSELING PROGRAM ONLY
1.    Performs appropriate documentation in student records, including 

    1   2   3   4   5   N/A


computer-assisted record keeping.

2.    Makes appropriate referrals to school and/or community resources.

     1   2   3   4   5   N/A

3.    Consults appropriately with teachers, parents, and administrators.

     1   2   3   4   5   N/A

4.    Understands and effectively maintains balance among responsibilities 

     1   2   3   4   5   N/A


to students, staff, parents.

5.    Demonstrates understanding of legal issues related to working with minors.
     1   2   3    4   5   N/A

6.    Provides appropriate individual and group counseling as well as classroom
     1   2   3    4   5   N/A



guidance to promote student development.

7.     Assesses and interprets student strengths and needs, recognizing uniqueness
      1   2   3    4   5   N/A



in culture, language, values, background, and abilities.

8.     Assesses barriers impeding student development.   



     1   2   3    4   5   N/A

9.     Analyzes student assessment information to produce valid inferences 
                   1   2   3    4   5   N/A


 in order to understand individual student needs and assess program effectiveness.

10.   Conducts programs designed to enhance academic development. 

     1   2   3    4   5   N/A

11.   Utilizes differentiated instructional strategies to promote student achievement.   
     1   2   3    4   5   N/A

12.   Utilizes counseling theories effective in school settings.



     1   2   3    4   5   N/A

13.   Follows school policies and procedures.




     1   2   3    4   5   N/A

MAJOR STRENGTHS

AREAS IN NEED OF IMPROVEMENT

Site Supervisor Signature: _________________________Date__________

Student’s Signature: _______________________________Date__________

University Instructor Signature: ______________________Date_________

Supervisee Weekly Log of Hours
Supervisees are to complete weekly logs of all direct and indirect hours accrued during Practicum and Internship. The logs are to be reviewed and approved by the site supervisor and turned in to the university supervisor. Below is a copy of the weekly log form. 
	
	
	 

	 
	
	
	
	
	 
	 
	 
	 

	Student Name: 
	 
	 
	 
	 
	 
	 
	 
	 
	Week of:
	 

	Host Organization:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Site Supervisor:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	University Supervisor:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	For each activity listed, list the total number of hours engaged in that activity for each day. For special activities (i.e. seminars, workshops, etc.), list the title as well as the hours spent.  Site supervisor must sign off on each weekly log.

	

	 
	 
	SU
	M
	TU
	W
	TH
	F
	SA
	WEEKLY TOTAL
	CUMULATIVE TOTAL FROM PRIOR WEEK
	OVERALL CUMULATIVE TOTAL

	 
	
	
	
	
	
	
	
	
	
	
	

	 
	DATE
	
	
	
	
	
	
	
	
	
	

	Direct
	Client(s)-Family
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Client(s)-Family Group
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Client(s)-Individual
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Client(s)-Group
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Classroom Guidance
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Consultation
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Other
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	Total Direct Hours
	0.00
	 
	0.00

	Indirect
	Recordkeeping
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Staff Meetings
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Seminars/Workshops
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Other
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Site-Individual Supervision
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	Site-Group Supervision
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	University-Individual Supervision
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	
	University-Group Supervision
	 
	 
	 
	 
	 
	 
	 
	0.00
	 
	0.00

	Total Indirect Hours**
	0.00
	 
	0.00

	Weekly Direct/Indirect Totals
	0.00
	 
	0.00

	Site Supervisor Signature:
	 
	 
	 
	 
	 
	 
	Date:
	 
	 
	 

	University Instructor Signature:
	 
	 
	 
	 
	 
	 
	Date:
	 
	 
	 

	 


Site Supervisor Orientation Acknowledgement

Supervision requires dedication, time, and knowledge. This is not something I take lightly. Please accept my sincere gratitude for your mentorship, commitment, contribution, and assistance in preparing students for the future of our mental heal profession. 
Thank you for what you do!
The Counseling Faculty of ULM
By signing and dating the below, you acknowledge that you have read, understand, and agree to the roles and responsibilities of supervising a University of Louisiana at Monroe student. 

Site Supervisor Signature: _________________________Date__________

Student’s Signature: _______________________________Date__________

University Instructor Signature: ______________________Date__________
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