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OHC Dashboard 

After signing into the OHC, your dashboard displays. This is a centralized place of items that 

require your attention. In the OHC world, these are your assigned tasks, referred candidates, and 

associated requisitions. Whenever you need to return to the dashboard, click “Home” from the 

upper left.  The Recruiting section is where you can access the Job Description database. 

 

 

 

 



Job Descriptions 

From the job description section, the following tasks can be completed: 

1. Search and review job descriptions for your department 

2. Edit a current job description 

3. Create a new job description 

 

  

 

PLEASE NOTE: 

When creating or editing a job description, the job description code should be your ORG 

number.  Using the ORG number will help you when searching for job descriptions in your area. 


