Running the Accessibility Checker in Word 

Step 1 - Open the review tab
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Step 2- Select check accessibility
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Step 3- Select the first option “Check accessibility”
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Step 4- Review your issues which will appear on the right side of the page
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Step 5- Fix the issues
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 Step 6- Recheck till it shows no remaining errors.
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Why This Matters
The Accessibility Checker identifies content that may not meet WCAG 2.1 AA standards. It helps reduce Panorama flags, improves student access, and minimizes remediation requests.

Common Mistakes
· Running the Accessibility Checker only once at the end instead of throughout document creation
· Ignoring warnings and tips that may still affect accessibility
· Fixing visual formatting (font size, bold text) instead of structural issues (heading styles, table headers)
· Forgetting to re-run the checker after making edits
· Assuming “No Errors Found” means the document is fully accessible without reviewing remaining warnings
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