University of Louisiana Monroe (ULM) Information Technology Policy
Purpose
To establish a standardized computer naming convention for all University of Louisiana Monroe (ULM) desktop and laptop systems (both Mac and PC) to ensure accurate asset tracking, effective network management, and streamlined IT support.

1. Standardized Naming Convention
All ULM-owned computer systems must adhere strictly to the following uniform naming format:   
· Building Code: The standard abbreviation for the campus building where the device is located.
· Room Number: The specific room number within that building.
· Username: The username or last name of the last person assigned to or primarily using that PC.

Example
ULIB0108-user
(Indicates a computer located in the University Library [ULIB], Room 0108, assigned to the user).

2. Scope & Applicability
· This policy applies to all university-owned desktop and laptop computers, encompassing both macOS and Windows operating systems.

· Device names must not be manually altered by end users. Any re-imaging, relocation, or reassignment of equipment must be reported to the IT department so system names can be updated accordingly.

3. Ownership & Acceptable Usage
· State Property: All computer equipment, hardware, software, and peripherals purchased by or granted to ULM are the official property of the University of Louisiana at Monroe.

· State Regulations: University computing equipment must be treated in accordance with all state and institutional policies regarding public property.

· Acceptable Use: Systems are provided to support the educational, research, and administrative mission of the university. Any use of these systems must comply with ULM's Acceptable Use Policy and applicable state and federal laws governing state-owned resources.

