	789 Grove Dr.
Monroe, LA 71203
	Phone (318) 388-9000
E-mail jdoe@yahoo.com


John Doe
	Objective
	To obtain an internship in IT Department at Basic Store

	Education
	Fall 2005 – Present    University of Louisiana at Monroe        Monroe, LA

Bachelor of Business Administration 
· Degree in Computer Information Systems expected spring of 2009
· Current Major GPA: 2.89

· Applicable Courses:  Business Communication, Networking, Cobol, Visual Basic, Principles of Macroeconomics, Principles of Microeconomics, Business Finance, Elementary Statistics, Quantitative Methods, Management Concepts and Practices, Operations Management, Strategic Management, Marketing Fundamentals, Interpersonal Communication, Small Group Communications, Information Systems Analysis, Managerial Communication, Retail Marketing, Entrepreneurial Marketing

	Work experience
	June 2001 - Present  
Smith Arts and Crafts                  Monroe, LA

Sales Associate

· Specialize in customer service

· Handle money as cashier

· Order merchandise

March 2001 - June 2001   Smith and Jones Law Office     Monroe, LA

Office Courier

· Delivered legal documents to courthouse, other law offices, and post office

· Filed legal documents

· Performed light computer system maintenance 

	Computer Skills
	Windows 95/98/XP/ME, Office 2003 (Word, Excel, PowerPoint), Corel Office (Perfect Expert, Quattro Pro, Word Perfect), COBOL, Visual Basic, Java.

	Professional

Membership
	AITP (Association for Information Technology Professionals)

· Member for 2 years

· Officer position as parliamentarian for 1 ½ years


References

Available upon request

