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Objective
Seeking entry-level position leading to advancement to a Project Manager's position in the construction industry.

Education

University of Louisiana at Monroe; Monroe, Louisiana

August 1998

Bachelor of Science in Construction 
to Present

Present GPA:  3.5  



Anticipated graduation date:  May 2002

Other relevant courses:  Business Communications, Management, and Accounting



OSHA 10-Hour Safety Course in Construction
August 1993

New Orleans Real Estate School; New Orleans, Louisiana

Obtained classroom hours for residential appraisal certification
March 1993 to

Professional Real Estate College; Shreveport, Louisiana

August 1993

Obtained classroom hours for residential appraisal certification


January 1993 to

The Real School of Real Estate; Monroe, Louisiana

February 1993

Completed real estate course
Experience

Energy Audit Program, ULM; Monroe, Louisiana

May 2000 to

Student Worker.  Prepare monthly monitoring reports.  Collect data for

Present


minimum and maximum sets to be run on the FEDS program auditing the




consumption of energy.

1997 - 1999

Sally’s Funeral Home, Inc.; Farmerville, Louisiana
Self-employed Bookkeeper.  Entered data into computer to generate 

reports for the certified public accountant; prepared monthly and quarterly payroll 
reports; prepared W2’s for all employees.

1993 - 1997

Real Realty; Farmerville, Louisiana

Salesperson.  Listed and sold real estate; negotiated sales between buyers and sellers; monitored completion of necessary paperwork; mediated between buyers and sellers.

1994 - 1996

Sally Forth, Appraiser; Ruston, Louisiana

Assistant.  Helped measure houses for square footage; evaluated the condition of houses; located comparable real estate used in appraisals.

Skills
Skilled in Microsoft Word and Excel, Corel WordPerfect, and Sure Trac; able to work in a team setting or individually; self-starting and flexible; skilled in conflict resolution and interpersonal communication; able to maintain positive and optimistic attitude.

Awards and 

Member of Sigma Lambda Chi, Alpha Lambda Delta, and Construction Guild; Recipient 

Honors


of John Doe Memorial Scholarship and Construction Foundation Scholarship.

References

Available upon request.




