CONFIDENTIALITY OF INFORMATION

It is the policy of The University of Louisiana at Monroe to ensure that the operations, activities,
and business affairs of the University and our students are kept confidential to the greatest
possible extent. If during the course of employment, employees acquire confidential information
about the University, its employees, or students, such information is to be handled in strict
confidence and not to be discussed with others. Employees are also responsible for the internal
security of such information. Employees found to be violating this policy are subject to
disciplinary action, up to and including termination, and may be subject to civil and/or criminal
penalties for violations. The Department Head, Dean, or Director may require employees to sign
a Confidentiality Statement.



